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CHAPTER 1
About the add-on

This chapter contains the following topics:

1. Concepts overview

2. How this guide is organized

1.1 Concepts overview

The TIBCO EBX® Digital Asset Manager Add-on allows you to manage digital asset storage,
classification, and versioning. Once you've created a storage location, you can use the add-on to upload
assets and enrich them with metadata.

Note

You can also use the add-on's API to connect to a third-party digital asset management
system. This allows you to use the third-party tool for management purposes, but still
link assets to TIBCO EBX® data model fields.

The asset governance process can include adding descriptive metadata to assets, creating versions,
deactivating/deleting and backing up and restoring assets. The add-on allows you to perform these
tasks from simple-to-navigate screens. See Managing digital assets [p 44] for more information.

Asset storage in Drives

The EBX® Digital Asset Manager Add-on uses Drives as physical storage locations for assets. You
can use Drives as part of asset governance by creating one for asset types, assets from different sources
or, any other organizational requirement. For information on creating a, and uploading assets into a
Drive, see Getting started with the add-on. [p 14]

Digital asset components

A Digital asset component (D.A.C.) links a storage location to a data model field configured to use the
add-on. You can then attach assets from the storage location to the field. For example, a data model
table containing product information could have a field containing assets that show one or more views
of the product.
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1.2 How this guide is organized

This guide contains the following sections:

Section

Contents

Getting started

This section covers initial add-on configuration. Most of the steps in this section require
administrative privileges.

Uploading and attaching assets

This chapter describes how to upload assets to a Drive and attach them to a data model
field. Add-on configuration must be complete prior to performing these tasks.

Previewing assets

This chapter describes behavior when previewing assets.

Configuring asset filters

This chapter outlines the different types of filters the add-on offers.

Managing digital assets

Digital asset governance can include managing basic asset information, tags, metadata and
versions—all topics covered in this section. Additionally, this section discusses how to
create a backup of, and restore assets.

TIBCO EBX® Digital Asset Manager Add-on
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CHAPTER 2

Configuration process overview

Assets uploaded using the add-on can benefit from its management capabilities. In order to upload,
store and link assets with a data model, you must complete the configuration tasks below:

+ Add a media field to a data model using the mediaType data type. For detailed steps to complete
this task, see Configuring the data model [p 15].

« Create an asset storage location, or Drive. For detailed steps to complete this task, see Creating
a Drive [p 19].

« Use a Digital asset component (D.A.C.) to link the media field and Drive. For detailed steps to
complete this task, see Linking a Drive and data model field [p 23].

The following map summarizes the tasks required to complete this process:

Task 1: Configuring the Task 2: Creating a Task 3: Linking a Drive

data model Drive and field

Initial configuration process task map
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CHAPTER 3

Configuring the data model

This chapter contains the following topics:

1. Configuration task map

2. Steps to complete Task 1

3.1 Configuration task map

The following map shows where you are in the add-on configuration process:

Task 1: Configuring Task 2: Creating a Task 3: Linking a Drive

the data model Drive and field

The following section outlines the steps to complete Task 1: Configuring the data model.

See also

Creating a Drive [p 19]

Linking a Drive and data model field [p 23]

Configuration process overview [p 14]

3.2 Steps to complete Task 1

To attach a digital asset to a record, you must add a field to the data model. This field's data type must
be set to mediaType. The following steps describe how to accomplish this:

1. Locate and open an existing, or create a new data model to which you want to add asset
management capabilities.

2. In the Navigation pane, open Configuration > Included data models and click the + icon to add
a data model.
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3. Select the Packaged in module option and in the Model properties group, choose ebx-addon-
dama for the Module name and select /WEB-INF/ebx/schema/media-type.xsd for the Path in
module field.

* Q /f
Data models Included data models
travel - +  Actions v
Actions = —] Data model
 Configuration Module: ebx-addon-dama, path: /WEB-INF/ebx/schema/media-type.xsd

Global properties

Included data models

Java bindings

4. After saving and closing, create a field using the mediaType data type in the desired table by
selecting Create child from the table's services menu and using the following options:

« Enter a name and optionally a label and description.
+ For the Kind of element, select Group.

« Select Reuse an existing type.
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+ Select Included data models as the Data type and choose Media type from the drop-down
menu.

Add an element

Configure the new element

Name * views

Label and description = English (United States)
Area Views

French (France)

Kind of element Field ® Group | Association

~| Reuse an existing type

Data type * (O Current data model @ Included data models
Media type -

5. Use the group's Minimum/Maximum number of values properties to specify the number of
assets that users can attach to this field.

Attention

If you configure options for this field's Default views and tools, it can prevent users from
accessing asset management functionality.

6. After clicking Create, you can publish the data model and, if needed, create a dataset.
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See also

Creating a Drive [p 19]

Linking a Drive and data model field [p 23]

Configuration process overview [p 14]

TIBCO EBX® Digital Asset Manager Add-on
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CHAPTER 4

Creating a Drive

This chapter contains the following topics:

1. Configuration task map

2. Steps to complete Task 2

3. Troubleshooting Drive error messages

4.1 Configuration task map

The following map shows where you are in the add-on configuration process:

Task 1: Configuring the Task 2: Creating a Task 3: Linking a Drive

data model Drive ' and field

The following section outlines the steps to complete Task 2: Creating a Drive.

See also

Linking a Drive and data model field [p 23]

Configuring the data model [p 15]

Configuration process overview [p 14]

4.2 Steps to complete Task 2

A Drive specifies an asset storage location and options related to acceptable file size and storage
limitations. The following example points to a location on the local machine, however the APT also
allows you to point to a cloud storage location. For more information, see the Java API documentation.

To create a Drive:

1. Navigate to Administration > User interface > TIBCO EBX® Digital Asset Manager Add-on >
Drive and open the Drive table. This table stores asset storage configuration information.
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2. Create a new Drive configuration. When filling required fields, you can hover your mouse over
the property and click the ? icon to view online help, or you can refer to the Drive group [p 103]
section in this guide. The following image highlights some configuration options.

Specifies Drive-level

sion S Profile

25CD7EBC-CAQ?-4B26-ACB4-DAFEFEP3ALET

iption* = English (United States)
Landscapes

Drive for landscape images of travel destinations.

French (France)

File system (7

otpath  *  D:\ADD-ONS\DAM\Landscapes Drive Sets the asset physical storage location

[all profiles] -

* Yes Mo

permissions

suration Standard Image Configuration v

Save and close

: 52 (MB)

Determines the max amount of
physical disk space this Drive can
use for asset storage.

* 1,024 (MB)

117.1 (MB)

906.9 (MB)

You can create a custom image
configuration to set limits on the
physical size (width/height) of uploaded

Mo H
images.

* Yes

No

Revert Close

TIBCO EBX® Digital Asset Manager Add-on 20




Documentation > User Guide > Getting started > Creating a Drive

4.3 Troubleshooting Drive error messages

The following table provides troubleshooting tips for Drive configuration error messages.

Message

Cause

You path is a file; not a folder

The path specified in the Physical root path field points to a file when it should point
to a folder.

You do not have write permission in this
folder

The add-on does not have sufficient system permission to manage assets in the
specified location. You may need a system administrator to raise permission levels,
or use a different storage location.

This folder is not empty

You will see this message if the storage location you choose already contains files.
When creating a new Drive, the storage location should be empty to avoid potential
duplication of an asset's unique identifier.

Cannot create folder using this path

If the folder you specify doesn't exist, the add-on checks whether it can create the
folder using the specified path. This message displays when it cannot create the
folder automatically.

Comment

Displays comments applied to this asset version.

Current version

Indicates whether this version is considered the current version.

Digital asset

The digital asset of which this is a version.

See also

Linking a Drive and data model field [p 23]

Configuring the data model [p 15]

Configuration process overview [p 14]

TIBCO EBX® Digital Asset Manager Add-on
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CHAPTER B

Linking a Drive and data model field

This chapter contains the following topics:

1. Configuration task map

2. Steps to complete Task 3

5.1 Configuration task map

The following map shows where you are in the add-on configuration process:

Task 1: Configuring the Task 2: Creating a Task 3: Linking a Drive

data model Drive and field

The following section outlines the steps to complete Task 3: Linking a Drive and field.

See also

Creating a Drive [p 19]

Configuring the data model [p 15]

Configuration process overview [p 14]

5.2 Steps to complete Task 3

To complete the final configuration task you link the data model field and Drive created in Tasks 1
and 2, respectively.

The following steps show how to link the media field you created in the data model with the Drive
(storage location):

1. Navigate to Administration > User interface > TIBCO EBX® Digital Asset Manager Add-on >
D.A.C and open the Digital asset component table and create a new record.

2. Fill the required fields, save and close. It is important to note that by default no restrictions apply
to the types of files users can upload. If you want to exclude certain file types, you can enable
the Restrict file upload option and select acceptable types in Supported extensions field. The
add-on includes a set of default image extensions. If you want to allow other file types, you can

TIBCO EBX® Digital Asset Manager Add-on 23



Documentation > User Guide > Getting started > Linking a Drive and data model field

create them in the File extension table located in the Reference data domain. Additionally, you
can use the Blacklisted extensions field to manually exclude available file types.

Additionally, the final required property, Tag cloud, isn't available to edit until you've saved the

initial configuration.

The following image highlights D.A.C. functionality:

Landscapes

Default image configuration

[all profiles]

Yes

Yes

Publication: travel

/root/Location/views

L« Link the physical storage
- location ('Drive' field) to
the Media-type field in

- the data model.

Yes ® No

: [not defined]

[Mosaic] Default mosaic configuration
[Table] myConfig

[Mosaic] Default mosaic configuration
+ Actions =

Landscapes

m Save and close Revert Close

Determine how assets display after users
attach them to the data model field ['Display
configuration'), whether the asset thumbnails
display in the tabular views, and how they
display in the 'Editor"

Enabling thumbnail display in tables

You can specify that an asset's thumbnail displays when viewing a table. You can also specify the

thumbnail display size to fit your needs.
Thumbnail display behaves as follows:

«  When no assets are attached, the field is left blank.

« If multiple assets are attached, the first thumbnail displays. Or if multiple types of assets are
attached, the first asset whose type supports thumbnails displays.
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« If the asset type does not support thumbnails, the type's icon displays. When no icon is specified
for the asset type, the default icon displays.

To enable table display of thumbnails:

1. If one does not already exist, create a view configuration and set the View mode to Table view.
For instructions on creating a view configuration, see Specifying the view mode [p 58].

2. Open the D.A.C. associated with the data model field that you want to display thumbnails.
3. Use the Table view configuration drop-down menu to select the desired view configuration.

4. Save and close. The following image shows an example thumbnail display:

Location

+ Actions «

id ~ Country Code State City Destination Type Views of Area

1 us [ co Lake City Mountains

2 us 24 co 7 Silverton Mountain

See also

Creating a Drive [p 19]

Configuring the data model [p 15]

Configuration process overview [p 14]
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CHAPTER O

Uploading and attaching assets

This chapter contains the following topics:
1. Overview

2. Using quick upload mode

3. Using standard upload mode

4. Performing a bulk upload

6.1 Overview

The add-on provides standard and quick-upload functionality. Administrators can use permission
settings to determine this behavior. See Setting the upload mode [p 271 for more information. Even
when quick-upload is available, users can still use the Editor to upload and attach assets. See the
following sections for more information:

« Using quick upload mode [p 27]

« Using standard upload mode [p 28]

Setting the upload mode

Administrators can specify which upload mode users can access. If you enable quick-upload, users
will not see notification of duplicate assets, or errors indicating upload of invalid assets. For instance,
if a user attempts to upload a file that does not meet conditions specified in D.A.C. settings, the file
displays in the field with a red border and will not be attached to the field when saving.

To change the upload mode:

1. Inthe add-on's administrative area, navigate to and open the D.A.C. on which you want to adjust
settings.

2. Open the appropriate user permission group and set the Allow to quick upload and attach
property to the appropriate setting. Save and close.

6.2 Using quick upload mode

Use the following steps to upload and automatically attach an asset to a field:

1. Create a new, or open an existing record in the dataset containing the media type field to which
you want to attach an asset.

TIBCO EBX® Digital Asset Manager Add-on 27



Documentation > User Guide > Uploading and attaching assets

2. Click the Upload button that displays in the media type field. Note: You cannot use the Upload
option when the maximum number of assets are already attached to the field.

Actions = {

co - A

City Silverton

Destinatic e Mountain

[not defined]
7 Edit & Upload

%pluad new digital asset(s) |

3. In the pop-up window that displays, you can browse to select the files to upload and attach to the
field. Once the add-on finishes attaching assets, you can edit their information. See Management
overview [p 44] for more information. Also, note that the quick-upload option displays no errors,
or warnings during the upload process. However, if you've attempted to attach an assets that
violates requirements for this field, it displays with a red outline indicating an error and it will not
be attached to the field when saving. You can mouse over the asset to see information pertaining
to the error.

4. After assets have been attached to the field, be sure to save before exiting.

6.3 Using standard upload mode

The following topics describe how to upload assets and attach them to a data model field:

« Upload and automatically attach assets [p 29]

« Upload and attach using the Editor [p 30]

» Upload assets via administrative access [p 31]
» Attaching existing assets to a field [p 31]

Attention

The field and Drive must be properly configured before uploading and attaching assets. See Linking
a Drive and data model field [p 23] for more information.
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Upload and automatically attach assets

If the Drive linked with a field doesn't contain the desired asset, use the following steps to upload and
automatically attach an asset to a field:

1. Create a new, or open an existing record in the dataset containing the media type field to which
you want to attach an asset.

2. Click the Upload button that displays in the media type field. Note: You cannot use the Upload
option when the maximum number of assets are already attached to the field.

Actions « {

co - 24
Silverton
Mountain

[not defined]
4 Edit & Upload

%plaad new digital asset(s) |

3. In the pop-up window that displays, you can drag and drop, or browse to select the files to upload
and attach to the field. The following image highlights features in the upload screen. Once the
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add-on finishes attaching assets, you can edit their information. See Management overview [p
44] for more information.

Upload

Select to add
-+— another file to
the upload.

waterfalll.jpe

aspenskalll.p

This icon overlay ~ A red icon overlay
indicates an identical indicates the asset
asset exists in the does not meet DAC
Drive. Use the option requirements. If you
below to mouse-over the icon, a
acce_pt.f reject list of acceptable file
duplicates. types displays.

7 Accept duplicate(s) Tags -
outdoor activities 3 W

Enter the tags to apply to the

uploaded assets.
Attach and upload Cancel

Upload and attach using the Editor
The following steps describe how to upload an asset and attach it to a field using the Editor:

1. Create a new, or open an existing record in the dataset containing the media type field to which
you want to attach an asset.

2. Click the Edit button that displays in the media type field to open the editor.
3. In the Digital assets pane click the Upload icon.

Location : 2 > Digital Asset Manager - Editor

Select all & Upload

ny
F i

Creation date E| T Attachments @

mountainsd.jpg
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4. In the pop-up window that displays, you can drag and drop, or browse to select the files to upload.

If you've dropped files into the upload window and want to browse to select additional files, just
click the large plus thumbnail. The upload window also allows you to add tags which the add-
on applies to each asset in this upload. When adding tags, you can select from existing, or create
new tags by adding text and clicking the Enter key.

Click Attach and upload. Note that you have the additional option here of selecting Upload to
upload assets to the Drive without attaching them to the field. Once assets have uploaded, you
can select them to perform additional actions. The Management overview [p 44] section covers
related topics in more detail.

Upload assets via administrative access

If you have administrative privileges, you can use perform the following steps to upload an asset:

1.

Navigate to Administration > User interface > TIBCO EBX® Digital Asset Manager Add-on >
Digital asset and from the Digital asset table's Actions menu and select Upload a new digital
asset.

Browse to select the desired file.

You can create a label, description, version name, comments and tags. When adding tags, you can
select from existing, or create new tags by adding text and pressing the Enter key:.

Use the Drive drop-down list to indicate the Drive to which you want to add this asset.

5. Click Upload. After the process completes, the upload window refreshes and you can repeat these

steps to upload additional assets.

Once you've uploaded assets, you can manage information such as label, description, state, tags and
other metadata. The section, Management overview [p 44], covers the asset management topic in
detail.

Attaching existing assets to a field

If you have previous used the add-on to upload files to a Drive, you can quickly attach them to the
field by:
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1. Clicking Edit to open the Editor.

Actions ~ {
d = 2
Country Code us - [
State co - A
City Silverton
Destination Type Mountain
Views of Area [not defined]

7 Edit & Upload
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2. To attach an asset to a field, simply mark its checkbox. Select Attachments to show thumbnails
of any assets attached to the field. When viewing the attached assets, you can detach all assets by
selecting Clear. You can also download individual assets from the attachment view.

Location : 2 > Digital Asset Manager - Editor

Select all & Upload gl Creation date w T Attachments 9

!

Select to view
assets attached to
this field.

mountains3.jpe mountains2.jpg

chimneyPeakl.jpg

aspensFalll.png

backcountry.pdf

6.4 Performing a bulk upload

If you have administrative privileges, you can perform a bulk upload of assets contained in a ZIP
file by:
1. Navigate to Administration > User interface > TIBCO EBX® Digital Asset Manager Add-on >
Digital asset and selecting the Digital asset table.

2. Open the Actions menu and select the Import from a ZIP file service.
3. Browse to select the desired file, and specify the upload location using the Drive drop-down list.

4. After clicking Import, the add-on keeps you apprised of its progress and displays a result page
upon successful completion.
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5. From the Result page's Actions menu (shown below), you can export a report of the results, or
select multiple records to compare. Also, if the import fails, you can download a copy of the log

file.

Import from a ZIP file

Result

Successfully imported:

14

Validation

Revalidate te
View validation report

| fvated
Compare

| Export CSV fvated
Export XML

| Services fvated
Permanently delete (Physical delete)

(J mountainTownl.jpg Activated
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CHAPTER 7

Previewing assets

For supported file types, the add-on opens a preview when you click an asset's thumbnail. If you select:

« an image: the add-on displays a full-size view and you can click to zoom.

B QBB S
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a video: the add-on automatically plays the video and enables basic playback controls.

OQccecoecsar @

Mountain Travel Destinations

BB soewdose  mewn  Com

a document: the add-on loads the document for viewing. From the preview, you can access
standard viewer features such as zoom, navigation, and search.

OccoBeo sas ™
Master Data - Reference - Location @ 2

Mountain Travel Destinations

A complete guide to
the backcountry

Beta Version
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Management overview [p 44] describes additional options available when previewing an asset from
the Editor. The following table provides additional information pertaining to asset previews:

Asset type Notes

MP4 Currently, the add-on supports previewing and thumbnail generation for videos with
the H.264 codec and AAC, or MP3 audio format.

PDF The add-on does not support:

« Text search for older PDFs that use JPEG2000, or JBIG formats.

« Previewing files larger than 5SMB.

Documents (DOC, DOCX, PPT, PPTX)

The add-on performs some conversion to display document previews. Certain

style elements may display differently in the preview. If the add-on cannot create a
preview, and error message displays and it allows you to download the asset. When
viewing PPT or PPTX previews, text is not selectable and the search function is
disabled.

TIBCO EBX® Digital Asset Manager Add-on
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CHAPTER 8

Configuring asset filters

This chapter contains the following topics:
1. Overview

2. Filtering records containing assets

3. Adding a custom filter

8.1 Overview

The add-on includes the following types of filters that administrators can configure:

« Filters can apply to tables and display records based on the presence of attached digital assets.
Once configured, users can filter records using the EBX® table filter. For more information, see
Filtering records containing assets [p 39].

« A Java class can implement a programmatic filter that only allows users to view assets that meet
certain criteria. Once a developer implements the class, an administrator can include it as part of
a D.A.C. configuration. The filter is essentially transparent to users as the add-on automatically
applies it when they view assets. For more information, see Adding a custom filter [p 40].

8.2 Filtering records containing assets

Administrators can activate a filter that allows users to display records based on the presence of
attached assets. To enable filtering:

1. Open the desired model in the DMA.

2. Navigate to Configuration > Add-ons and create a new record.
3. In the Name field, select Digital Asset Manager.

4. Save, close, and publish the data model.

Users can access filter functionality via the EBX® table filter. The filter's TIBCO EBX® Digital
Asset Manager Add-on search group displays all fields in the current table configured to accept
asset attachments. For each field specify a value of:

« is null to show records without attachments in this field.
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« is not null to show records with attachments in this field.

1-20f2 - View =

= Search

Add a criterion ~

Apply Actions =

Text search
Validation search

= TIBCO EBX™ Digital Asset Manager Add-on
search

[Vicws of Area

is not null w~

Documents
[ is null w

8.3 Adding a custom filter

A custom filter implemented in a Java class can provide fine-grained control over what users can
view in the add-on's Editor. See the API documentation for information on the interface and methods
required for this type of filter. Once the class has been created, configuration only requires that you

include the filter class in a D.A.C. configuration. The process is outlined below:

1. Open the desired record in the Digital asset component table.

TIBCO EBX® Digital Asset Manager Add-on
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2. In the Custom filter field, enter the fully qualified name of the Java class that implements the
filter.

B 0O Q@B

Administration Landscapes DAC

TIBCO EBX™ Digital Asset Manager Add-on -

Actions =
Allow to quick upload and attach ' Yes ®MNo
* Digital asset Maximum allowed file size <52
* Drive
+
* DAC,
Image configuration Standard Image Configuration o - =9

* Digital asset component

Landscapes DAC Data mode! : Publication: travel -
Wiew configuration Field path N [root/Location/views -
# Classification Custom flter com, terl
* Reference data
Supported extensions * w . BMPextension v .DOC extension

~ DOCX extension  ~ GIF extension

» JPEG extension  » JPG extension
~ MP4 extension  ~ .PDF extension
~ PNG extension  ~ PPT extension
~ PPTX extension  ~ .txt

 Sefect all

3. After saving and closing filter, the add-on applies filter functionality. The assets displayed for
users in the Editor will be based on their permissions and the filter.
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CHAPTER 9

Management overview

This chapter contains the following topics:

1. Overview of digital asset management

9.1 Overview of digital asset management

The add-on makes it quick and easy to find the specific digital asset you need with sophisticated
searching, sorting, and information editing capabilities. In addition to options available to
administrators, users can launch the following activities from the Editor:

» Upload new assets.

+ Attach assets to a data model field.

« Use criteria to sort and filter assets.

« Select assets to view their details.

« Download, share, deactivate and delete assets.

» Open assets to apply tags, edit versions and apply metadata.
To access the Editor:

» Navigate to and open a data model record containing a field attached to a Drive.
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« As shown below, click the Edit button.

Actions = {
id = 2
Country Code us - A
State co - A
City Silverton
Destination Type Mountain
Views of Area [not defined]

! Edit & Upload

The following image highlights the main Editor areas:

Location : 2 > Digital Asset Manager - Editor

Select all & Upload Tl Creation date E| T Attachments 9

mountainsd.jpg

T

backcountry.pdf aserustjlll.n mountains4.jpg

Selecting all assets Set the sort order to ascending or Use the filter and

| _attaches all assets to the descending and use the drop-down attachments panes to locate
current field. Select menu to specify the sort criteria. assets and view assets
Upload to upload attached to the current field,
additional assets to the respectively.

current Drive.

As shown below, you can use the filter to locate assets. The upper portion of the filter allows you to
enter keywords and performs a search on the asset's label, description, and physical name. You can
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also use a combination of asset creation and last update dates. The lower half of the filter pane includes

options to filter assets by file extension, asset type, and tags.

Note

In order to use the options in the Search group, the TIBCO EBX® Information Search
Add-on must be activated and have a valid license.

Fl Creation date w o Attachments 9

Show/hide the filter pane

= Search

Q_ Search
mountains2.jpg

¥ Creation date

. -
N e / / B
!munﬂ*w
g £ / / S
backcountry.pdf ¥ Lastupdate
s / / O
Use keywords and dates
. —_—
to filter displayed assets. = / / 0 B
Select file extensions and il All file extensions "
asset types to filter. Also, —
select tags to display all
associatgd assetslc.J / B3| All digital asset types v
= Tags
Fall colors mountain views mountains
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You can use the editor's Attachments pane to display and manage assets attached to the current field:

Show/hide attachments pane —__

=, Creation date E| v En

. Select to detach all currently —=
L8 - . -
. i ﬁ attached assets. (Raar
mountains4.jpg & P 9
Download individual assets. / (R p——

Spein 8,08

Hiking Guide.pdf

Detatch individual assets. - g.

When you select an asset in the Editor, an enlarged view displays. From this view you can use the
icons in the top-right corner to:

Download the selected asset. A window displays and allows you to choose the download location.

Open the Edit digital asset view. From this view you can edit basic asset information, tags,
versions, and metadata.

Deactivate the asset. After deactivating an asset, only administrators can re-activate it. A
deactivated asset no longer displays in the Editor. To re-activate the asset: Navigate to
Administration > User interface > TIBCO EBX® Digital Asset Manager Add-on > Digital asset.
In the Digital asset table, double-click the asset to activate. Use the State drop-down list to update
the asset, save, and close.

Permanently delete the asset. When you permanently delete an asset, the add-on physically deletes
it from the Drive.

Share via email. Opens your email client with the selected asset attached to a new email.
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Administrators can perform the same actions mentioned above. Additionally, they can use the add-
on's administrative tools to backup/restore assets. The following sections describe how to:

- Edit an asset's basic information. See Editing asset information [p 49].

« Create Tag clouds and tags, and apply them to assets. See Tags and tag clouds [p 53].

» Create new versions of an asset and choose the asset considered the current version. See Managing
digital asset versions [p 55].

» Create metadata categories and apply them to assets, backup and restore assets, configure
additional Drive options, and set user permissions. See Additional configuration options [p 571.
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cHAPTER 10

Editing asset information

To edit an uploaded asset's general information, tags, metadata, and manage versions:

« As shown below, in the mediaType field, users can hover their mouse over an asset and select the
information icon. If the record is read-only, its information displays, but actions aren't permitted.

Actions =
id = 2
Country Code | lus - 4
State Cco - 4
City Silverton
Destination Type Mountain
Views of Area 7 Edit & Upload

aspenskalll.png

mountains4.jpg

winterActivities.mp4

« If an asset is available to a user in the Editor, they can select it to show an expanded view of the
asset and click the Edit icon in the top-right of the screen. Depending on their permissions, they
can perform actions to edit the asset.

« From TIBCO EBX® Digital Asset Manager Add-on, administrators can select Manage digital
assets from the Actions menu. This view allows you to switch between Drives to edit any asset.
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Once you've located it, click the desired asset and in the Details pane, click the Edit icon above
the image.

B O 0O B » g

Administration

TIBCO EBX™ Digital Asset Manager Add-on -

Information

Permissions
Walidation

Validate

Development tools
Generate Java
Web component link generator
Services
Migrate digital asset manager data
Create D.A.C. for data model
Manage digital assets ? I
Backup
Restore

Archives
Import
Export

The following three tabs display in the Edit digital asset window:
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« The Information tab allows you to view and edit the asset's label, description, state and tag
information. You can only edit the asset's state if you have sufficient permissions. The following
section, Tags and tag clouds [p 53], describes these features in more detail.

Location : 1 > Digital Asset Manager - Edit digital asset

Information Version management Metadata

Physical name aspensFalll.png

Label and description* = English (United States)
aspensFalll.png

mountain views x | mountains x Lo
outdoor activities x | Fall colors x

Manage associated tags.

French (France)

Creation date 09/08/2018 07:05:57
Last update date 09/08/2018 07:09:22
Digital asset type Image file type
File extension .PNG extension

State Activated |" |
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+ The Version management tab allows you to create new asset versions, edit the version name and
comment attributes, delete asset versions, download versions, and select the current version. The
Managing digital asset versions [p 55] section covers these topics.

Location : 1 > Digital Asset Manager - Editor > Digital Asset Manager - Edit digital asset

Information Wersion management Metadata

Mew version L d

Fill . Browse... | aspens_Fall png Select a file to upload as the new version.
The file extenshon must be the same a5 the digital asset's exterasion.

Version name Black and White High Res Optionally, provide a name and comments.

Comment Back and White image used for print

Current version & Specify whether the new asset is the current version
Update label z and whether to update the label shown in the Editor.

Create new wersion

Set an existing version as the current version. Use the icons

Cigital asset versions to edit attributes, download a copy of, or remove a version.

Physical name Version name Comment

‘ aspensFalllpng High Resolution @ VA N |

' aspensFalllpng Low Resolution e Z & -4

m Save and close Close

» The Metadata tab allows you to add a metadata category and value to an asset. See Creating
metadata categories [p 571 for more information.
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cHAPTER 11

Tags and tag clouds

This chapter contains the following topics:

1. Working with tags

2. Using tag clouds

11.1 Working with tags

Tags provide descriptive metadata about assets. By creating tags based on relevant keywords that
accurately define and describe assets, you enable filters and searches to retrieve the best results. To
ensure consistency and accuracy, it's a good practice to double-check all asset metadata against an
expected outcome.

A tag cloud facilitates grouping of related tags. A single tag can belong to multiple clouds.
Administrators can make one or more tag clouds available to each D.A.C.

As described in the following section, you can create tags dynamically when uploading assets, or
predefine tags to apply to assets at anytime.

Creating tags and applying them to assets
You can create tags in the following ways:

» When uploading an asset, you can enter a new, or select an existing tag. If you enter a new tag, the
add-on automatically adds it to the asset and stores the new tag for later use. The add-on stores
these tags in the tag clouds associated with this field through the D.A.C.

« If you have access to EBX® administrative features, you can navigate to Administration > User
interface > TIBCO EBX® Digital Asset Manager Add-on > Classification and use the Tag and
Tag cloud tables for creation. These tags will be available to users when uploading or editing
an asset.

In addition to applying tags when uploading an asset, you can add tags when:
« Editing an asset:
+ Click a field's Edit button and select the desired asset.
« Click the Edit icon to display the Edit digital asset screen.

« From the Information tab, you can add, or remove tags. Just be sure to save your changes
and refresh the asset when finished.
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« Managing assets as an administrator. While under Administration > User interface > TIBCO
EBX® Digital Asset Manager Add-on, open the Actions menu and select Manage digital assets.
Select the desired asset and click the Edit icon to add, or remove tags.

11.2 Using tag clouds

If you have administrative privileges, you can create tag clouds and manage which tags are included
in each cloud. The following steps describe the process:

1. In the TIBCO EBX® Digital Asset Manager Add-on administration area, navigate to
Classification > Tag cloud.

2. Click the '+'icon to create a new tag cloud and provide a label and description.

3. After saving, you can add tags to this cloud by creating new, or using the Actions menu to
associate existing tags with this cloud.

You can open any tag cloud and use its Actions menu to:
» Associate existing tags with this cloud.
+ Delete tags from the system.
» Remove tags from the cloud.
» Duplicate tags 